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1. Setting up your REDCap account

1.1. To create your account, email the periCOVID team

(pericovid@sgul.ac.uk) with your full name and NHS email address

1.2. Once your account has been created, you will receive the following

email:

REDCap access granted

[This message was automatically generated by REDCap)]

A REDCap account has been created for you in which your REDCap username is Click the link below to
set your new password and log in.

After logging in, please make sure to set up your password recovery question, which will allow you to use the 'Forgot
your password?' link on the login page without the need to contact the REDCap Administrator. You will be prompted
to set your recovery question on the My Projects page, but you can also set it on your 'My Profile' page under 'Login-
related options'.

w

et your new REDCap password

1.3. Click the “Set your new REDCap password” link to be directed the
REDCap password set up page

1.4. Your allocated username will already be entered in the username
dialogue box. Enter your chosen password in the password dialogue
box and re-enter the same password in the “re-type password” box.
Your chosen password must be at least 9 characters long with one
uppercase letter and one number

1.5. Once you have entered and retyped your password, press enter

1.6. You will then be directed to your REDCap home page where you can

enter the periCOVID database



1.7. If you encounter any problems with setting up your REDCap account,

please email the periCOVID team (pericovid@sgul.ac.uk) for further

assistance



2. Logging into you REDCap account

2.1. Visit URL https://pidrg-database.squl.ac.uk/redcap/ to be directed to

the log in page

<« ¢ @ © & https://pidrg-database.sgul.ac.uk/redcap/ B e © % | Qsearch vy N @oe& =

2.2.

2.3.

Enter your username and chosen password into the dialogue boxes

REDCap

Log In
=

Please log in with your user name and password. If you are having trouble logging in, please contact Yingfen Hsia.

Username:

Password:

Login Forgot your password?

Welcome to REDCap!

REDCap is a secure web platform for building and managing online databases
and surveys. REDCap's streamlined process for rapidly creating and designing
projects offers a vast array of tools that can be tailored to virtually any data
collection strategy.

REDCap provides automated export procedures for seamless data downloads to
Excel and common statistical packages (SPSS, SAS, Stata, R), as well as a built-in
project calendar, a scheduling module, ad hoc reporting tools, and advanced
features, such as branching logic, file uploading, and calculated fields.

Learn more about REDCap by watching a3 brief summary video (4 min). If you
would like to view other quick video tutorials of REDCap in action and an
overview of its features, please see the Training Resources page.

NOTICE: If you are collecting data for the purposes of human subjects research,
review and approval of the project is required by your Institutional Review Board.

If you require assistance or have any questions about REDCap, please contact
Yingfen Hsia.

and press the “Log in” button

REDCap Features

Build online surveys and databases quickly
and securely - Create and design your project
rapidly using secure web authentication from
your browser. No extra software is required.

Fast and flexible - Conception to production-
level survey/database in less than one day.

Export data to common data analysis
packages - Export your data to Microsoft Excel,
PDF, SAS, Stata, R, or SPSS for analysis.

Ad Hoc Reporting - Create custom queries for
generating reports to view or download.

Easily manage a contact list of survey
respondents or create a simple survey link -
Build a list of email contacts, create custom email
invitations, and track who responds, or you may
also create a single survey link to email out or
post on a website.

Scheduling - Utilize a built-in project calendar

Once logged in, you will be directed to your REDCap home page

where you can enter the periCOVID database



3. Accessing the periCOVID database

3.1. Once logged into account, select "My Projects” from the menu bar

along the top of your home page

R REDCap
&« cC (oA g-database.sgul.ac. ap, B - @ || Qsearch vYin@D & =
hEDCap" Home [ My Projects @ Help & FAQ Training Videos & Send-It 8 Messenger Loggedinas @ 1y profile @ Log out

Welcome to REDCap!

REDCap is a secure web platform for building and managing online databases
and surveys. REDCap's streamlined process for rapidly creating and designing
projects offers a vast array of tools that can be tailored to virtually any data
collection strategy.

REDCap provides automated export procedures for seamless data downloads to
Excel and common statistical packages (SPSS, SAS, Stata, R), as well as a built-in
project calendar, a scheduling module, ad hoc reporting tools, and advanced
features, such as branching logic, file uploading, and calculated fields.

Learn more about REDCap by watching a i brief summary video (4 min). If you
would like to view other quick video tutorials of REDCap in action and an
overview of its features, please see the Training Resources page.

NOTICE: If you are collecting data for the purposes of human subjects research,

review and approval of the project is required by your Institutional Review Board.

If you require assistance or have any questions about REDCap, please contact
Yingfen Hsia.

REDCap Features

Build online surveys and databases quickly
and securely - Create and design your project
rapidly using secure web authentication from
your browser. No extra software is required.

Fast and flexible - Conception to production-
level survey/database in less than one day.

Export data to common data analysis
packages - Export your data to Microsoft Excel,
PDF, SAS, Stata, R, or SPSS for analysis.

Ad Hoc Reporting - Create custom queries for
generating reports to view or download.

e-Consent - Perform informed consent
electronically for participants via survey

Easily manage a contact list of survey
respondents or create a simple survey link -
Build a list of email contacts, create custom email
invitations, and track who responds, or you may
also create a single survey link to email out or
post on a website.

Scheduling - Utilize a built-in project calendar
and scheduling module for organizing your
events and appointments.

REDCap Mobile App - Collect data offline using
an app on a mobile device when there is no Wii
o cellular connection, and then later sync data
back to the server.

Send files to others securely - Using 'Send-It!,
upload and send files to multiple recipients,
including existing project documents, that are too
large for email attachments or that contain
sensitive data.

save your data collection instruments as a
PDF to print - Generate a PDF version of your

3.2. Select “"periCOVID” from the My Projects list

&«

c @

9]

qul.a

g

hEDCaP’ Home EMyProjects @ Help &FAQ i Training Videos & Send-it 8 Messenger

< & fr| Qsearch v no e

Loggedinas

O MyProfile & Log out

Listed below are the REDCap projects to which you currently have access. Click the project title to open the project. Read more To review which

users still have access to your projects, visit the User Access Dashboard.

My Projects & Organize |
Project Title

periCoVID

directly.
Public Projects

Basic Demography

Classic Database

Human Cancer Tissue Biobank
Longitudinal Database (1 arm)
Longitudinal Database (2 arms)
Multiple Surveys (classic)
Multiple Surveys (longitudinal)
Piping Example Project

Project Tracking Database
Randomized Clinical Trial

Single Survey

er pr

Records Fields Instrument Type ~Status

0 383 12forms s /

jects listed below are public and are accessible by anyone. No authentication (i.e. username/password) is required to access

REDCap 9.1.20 - © 2020 Vanderbilt University



4. Creating/editing a participant’s record in the periCOVID database

4.1. Select “"Add/Edit Records” from the option list on the left side of the
screen

R periCOVID | REDCap

-database.sgul.a .v9.1.20/index.php?pid=321
&« C @ 0 a 9

v | Q search vYin@D & =
¥ eriCOVID
REDCap P
@ My Projects A Project Home roject Setup B3 Other Functionality £ Project Revision History

® REDCap Messenger

Project Home and Design @ The tables below provide general dashboard information, such s a list of all users with access to this project, general project
Ibata Collection o) statistics, and upcoming calendar events (if any).
## Record Status Dashboard & Current Users (10) 8 Project Statistics
View data colecton status ofallrecords o . Record o
5 ser xpires ecords in project
B Add/ Edit Records E prel
Create new records or editiview exsting ones a_cook never Most recent activity 01/0412020 7:11am
Jow data collection Instruments (Aislinn Cook) Space usage for docs 0.00 M8
n akhalil
CREEiI = (Asma Khail) never
£ Upcoming Calendar Events (next 7 days)
A Alerts & Notifications K_ledoare ever
o (Kisty Ledoare) ever Time  Date Description
|B+ Data Exports, Reports, and Stats k_turner never No upcoming events
#, Field Comment Log (Kim Turner)
& File Repository m_cochet ever
& User Rights and i DAGs (Madeleine Cochet) o
Help & Information = (e never
= (Melanie Etti)
© Help & FAQ p_heath
18 Video Tutorials (Paul Heath) never
[@ Suggest a New Feature v
« never
(Simon Drysdale)
Contact REDCap administrator
s ladhani
never
(Shamez Ladhani)
Viusubira
never

(Valerie Tusubira)

The REDCap Consortium | Citing REDCap o

REDCap 9.1.20 - © 2020 Vanderbilt University



4.2. To create a new record, enter the allocated participant number into
the dialogue box “Enter a new or existing Participant Number” and
press enter

4.3. To edit an existing record, choose the participant’s number from the

drop down menu next to "Choose an existing Participant Number”

Both steps will take you to the "Record Home Page” of the

participant whose participant number has been entered

R periCOVID | REDCap X
&« c © @ https://pidrg-database.sgul.ac. ap/redcap_v9.1.20/DataEntry/reco B - Pxd Search vy oe =
° eriCOVID
ﬁEDCap >
Logged inas Log out

B My Projects
® REDCap Messenger
Project Home and Design
Data Collection
£ Record Status Dashboard
View data collection status of all records
B Add/ Edit Records

Applications

A& Alerts & Notifications

Calendar

[ Data Exports, Reports, and Stats
#, Field Comment Log

& File Repository

& User Rights and 3% DAGs

Help & Information

© Help & FAQ
1 Video Tutorials
[@ Suggest a New Feature

& Contact REDCap administrator

The REDCap Consortium | Citing REDCap REDCap 9.1.20 - © 2020 Vanderbilt Universit

B Add / Edit Records

You may view an existing record/response by selecting it from the drop-down lists below. To create a new record/response, type a
new value in the text box below and hit Tab or Enter. To quickly find a record without using the drop-downs, the text box will auto-
populate with existing record names as you begin to type in i, allowing you to select it.

Total records: 0
Choose an existing Participant Number ~select record - ~|

Enter a new or existing Participant Number

Data Search

Choose a field to search All fields j
(excludes multiple choice fields)

Seal

Begin
item i




4.4. To create or edit a participant’s data form, press the white circle to
the right of the form to open it. Please note: clinicians are only
required to complete the forms marked "CLINICIAN ENTRY”

OVID | REDCap

<« c @ [l g-database.squl.ac. .v9.1.20/DataEntry/record_horr v iNn o &
° eriCOVID
ﬁEDCap B
Logged in as Log out

[0 Record Home Page
B My Projects

B REDCap Messenger © Record "1001" is a new Participant Number. To create the record and begin entering data for it, click any gray status icon
. below.

Project Home and Design ]

Data Collection [=)  Thegrid below displays the form-by-form progress of data

Legend for status icons:
© Incomplete () Incomplete (no data saved) [?
) Unverified

entered for the currently selected record. You may click on

[ RSB R the colored status icons to access that form/event.

View data collecion status of all record
B Add/ Edit Records

Create new records or edit/view existing ones

omplete

(D Participant Number 1001  Select

NEW Participant Number 1001
Applications = Data Collection Instrument Status

A Alerts & Notifications . =
CLINICIAN ENTRY - Maternal Data At Recruitment (

) Calendar
E: Data Exports, Reports, and Stats CLINICIAN ENTRY - Maternal Data At 1 Month Follow Up )
# Field Comment Log CLINICIAN ENTRY - Maternal Data At Delivery )

B File Repository

CLINICIAN ENTRY - Infant Data At Delivery
& User Rights and 8 DAGs

CLINICIAN ENTRY - Mother/Infant Data - 6 Weeks Post Delivery

Help & Information = Patient Withdrawal

© Help &FAQ LAB RESULTS - Maternal Samples from Reruitment
18 Video Tutorials
[@ Suggest a New Feature

LAB RESULTS - Maternal Samples from 1 Month Follow Up
LAB RESULTS - Maternal Samples From Delivery

Contact REDCap administrator LAB RESULTS - Infant Samples from Delivery

Weekly Follow Up Mother/Infant Data (

LAB RESULTS - Mother/Infant Samples - 6 Weeks Post Delivery Follow Up (

The REDCap Consortium | Citing REDCap REDCap 9.1.20 - © 2020 Vanderbilt Univ

4.5. Once you have entered the participant’s data into the form, select
“Save & Exit Form” to go back to the participant’s Record Home

Page

OVID | REDCap

< ¢ @ 0 & g-database.sgul.a .v9.1.20/DataEntryfindex.php? Lnmo e
REDCap i
Logged in as Log out Actions: | | Modify instrument || ) Download PDF of i 5 VIDEO: Basic data entry
B My Projects
B REDCap Messenger = CLINICIAN ENTRY - Maternal Data At Recruitment
Project Home and Design ]

+ © Adding new Participant Number 1001

peta Collection El| | participant Number 1001

2 Record Status Dashboard
View data col

Date of recruitment
st o al recorcs |

N * must provide value
B Add/ Edit Records

Create new records or edit/view existing ones

Today

Patient's age (in years)
D Participant Number 1001  se
1 Collection Insiruments:
ICIAN ENTRY - Maternal Data At Country of origin
Recruit
CLINICIAN ENTRY - Maternal Data At 1 Month
Follow Up Self-reported ethnicity
CLINICIAN ENTRY - Maternal Data At Delivery
CLINICIAN ENTRY - Infant Data At Delivery
CLINICIAN ENTRY - Mother/Infant Data - 6 Patient in paid employment? o
Weeks Post Delivery Follow Up st
Patient Withdrawal
LAB RESULTS - Maternal Samples from
Reruitment
LAB RESULTS - Maternal Samples from 1
Month Follow Up
LAB RESULTS - Maternal Samples From
Delivery
LAB RESULTS - Infant Samples from Delivery
Weekly Follow Up Mother/Infant Data
LAB RESULTS - Mother/Infant Samples - 6
Weeks Post Delivery Follow Up

T

Mode of conception

Number of weeks pregnant
Expected delivery date Today

Number of previous children
Applications. =

Did the patient have any medical BEFORE preg| (select all that apply)

A Alerts & Notifications

£ Calendar

[B» Data Exports, Reports, and Stats
#, Field Comment Log Diabetes

B File Repository

& User Rights and i8 DAGs reset

Yes No

Hypertension

Help & Inform:



4.6.

If there are data fields missing in the form, the circle to the right of

the form on the Record Home Page will turn red, indicating that the

form is incomplete

ovIo | ReDCar
RN o a g-database.sgul.ac .¥9.1.20/D,
*EDCEIPO pericOVID
T e

B My Projects
B REDCap Messenger
Project Home and Design (3]

Data Collection =

8 Record Status Dashboard

View data collection status of all records

B Add/ Edit Records

Create new records or edit/view existing ones

D Participant Number 1001  select otner record

Applications =
A Alerts & Notifications

& Calendar

|B» Data Exports, Reports, and Stats

#, Field Comment Log

& File Repository

& User Rights and 8 DAGs

Help & Information =

© Help & FAQ
18 Video Tutorials
[@ Suggest a New Feature

Contact REDCap administrator

[0 Record Home Page

The grid below displays the form-by-form progress of data
entered for the currently selected record. You may click on
the colored status icons to access that form/event.

[# Choose action for record
« Participant Number 1001 successfully added

Participant Number 1001

Data Collection Instrument
CLINICIAN ENTRY - Maternal Data At Recruitment
CLINICIAN ENTRY - Maternal Data At 1 Month Follow Up
CLINICIAN ENTRY - Maternal Data At Delivery
CLINICIAN ENTRY - Infant Data At Delivery

CLINICIAN ENTRY - Mother/Infant Data - 6 Weeks Post Delivel

Patient Withdrawal

LAB RESULTS - Maternal Samples from Reruitment

LAB RESULTS - Maternal Samples from 1 Month Follow Up
LAB RESULTS - Maternal Samples From Delivery

LAB RESULTS - Infant Samples from Delivery

Weekly Follow Up Mother/Infant Data

LAB RESULTS - Mother/Infant Samples - 6 Weeks Post Delivery Follow Up

The REDCap Consortium | Citing REDCap

4.7.

tryjrecord_hor

- ®@ || Qse

Legend for status icons:
(© Incomplete () Incomplete (no data saved) [?|
) Unverified

‘omplete

Status

LN o ¢

REDCap 9.1.20 - © 2020 Vanderbilt University

Once you have completed the data set, click on the “"Complete?” drop

down menu at the end of the form and select "Complete” before

clicking "Save & Exit Form”

OVID | REDCap
< c @ [OAN"]
Logged in as Log out

My Projects
W REDCap Messenger
Project Home and Design ]

Data Collection =

i Record Status Dashboard
View data collection status of all records

B Add/ Edit Records

Create new records or edit/view existing ones

D Participant Number 1001  select otner record
Data Collection Instrumens:
CLINICIAN ENTRY - Maternal Data At
Recruitment
[@X CLINICIAN ENTRY - Maternal Data At 1

il Month Follow Up
~) CLINICIAN ENTRY - Maternal Data At
Delivery

CLINICIAN ENTRY - Infant Data At Delivery
CLINICIAN ENTRY - Mother/Infant Data - 6
Weeks Post Delivery Follow Up
Patient Withdrawal
LAB RESULTS - Maternal Samples from
Reruitment
LAB RESULTS - Maternal Samples from 1
Month Follow Up
LAB RESULTS - Maternal Samples From
Delivery
LAB RESULTS - Infant Samples from
Delivery
Weekly Follow Up Mother/Infant Data
LAB RESULTS - Mother/Infant Samples - 6
Weeks Post Delivery Follow Up

Applications =
A Alerts & Notifications

[ Calendar

[B» Data Exports, Reports, and Stats

#, Field Comment Log

& File Repository

& User Rights and i8 DAGs

Help & Information =]

g-database.sgul.ac. p_v9.1.20/D:

Actions: | [Z Modify instrument || 7 Download PDF of ir

try/index.php?

@ Qs

d

B8 VIDEO: Basic data entry

= CLINICIAN ENTRY - Maternal Data At 1 Month Follow Up

7 Editing existing Participant Number 1001
Participant Number

Participant number

Date of follow up

* must provide value

Were follow up samples taken from the mother?

Maternal blood (PCR)

Maternal blood (antibodies)

Maternal faeces

Maternal urine

Maternal throat swab

Form Status

Complete?

1001
View equation
01-04-2020 Today |
No
Incomplete
Unverified

reset

reset

reset

reset

reset

LN o ¢

10



4.8. Once the form is marked as "Complete”, the circle to the right of the

form on the Record Home Page will turn green

OVID | REDCap
¢« c @ 0 & g-database.sgul.ac .v9.1.20/DataEntry/record_horr | | Q search vin@o e =
REDCap i
Logged inas L
st e M Record Home Page
@ My Projects
® REDCap Messenger The grid below displays the form-by-form progress of data TS
. . entered for the currently selected record. You may click on = =
P ct H nd D ) lete I lete dat: d) 2.
R = B the colored status icons to access that form/event. © nmm? etel@lloconpietenodatzizaved7]
Data Collection = ) Unverified
[# Choose action for record omplete
8 Record Status Dashboard —
View data collcton status ofalrecords
B Add/ Edit Records « Participant Number 1001 successfully edited
Create new records or editiview exsting ones
@ Participant Number 1001  select other record Participant Number 1001
Applications = Data Collection Instrument status
" }
o Spcuficzions CLINICIAN ENTRY - Maternal Data At Recruitment
£ Calendar
B+ Data Exports, Reports, and Stats CLINICIAN ENTRY - Maternal Data At 1 Month Follow Up
#, Field Comment Log CLINICIAN ENTRY - Maternal Data At Delivery
& File Repository CLINICIAN ENTRY - Infant Data At Delivery
. i o
(5 BB s e CLINICIAN ENTRY - Mother/Infant Data - 6 Weeks Post Delivery Follow Up
Help & Information (=] Patient Withdrawal e
© Help & FAQ LAB RESULTS - Maternal Samples from Reruitment
8l Video Tutorials LAB RESULTS - Maternal Samples from 1 Month Follow Up @
B Suggesta New Feature LAB RESULTS - Maternal Samples From Delivery
Contact REDCap administrator LAB RESULTS - Infant Samples from Delivery
Weekly Follow Up Mother/Infant Data
LAB RESULTS - Mother/Infant Samples - 6 Weeks Post Delivery Follow Up
The REDCap Consortium | Citing REDCap REDCap 9.1.20 - © 2020 Vanderbilt University

4.9. Itis also possible to navigate through the forms for each participant

using the menu bar to the left of the screen

OVID | REDCap
<« cC [OAN"] g-datab: gul.a v9.1.20/DataEntry/index.php?|
*E DC apo pericOVID
Log out Actions: | | Modify instrument || & Download PDF of i

My Projects

® REDCap Messenger
Project Home and Design
Data Collection =

81 Record Status Dashboard
View data collection status of al records
B Add/ Edit Records

Create new records or edit/view existing ones.

@ Participant Number 1001

Data Collection Instruments:

INICIAN ENTRY - Maternal Data Al

Recruitment

CLIN\?IIAN ENTRY - Maternal Data At 1 Month
Fol

Select other record

NTRY - Maternal Data At Delivery
IAN ENTRY - Infant Data At Delivery
ICIAN ENTRY - Mother/Infant Data - 6
Weeks Post Delivery Follow Up
Patient Withdrawal
LAB RESULTS - Maternal Samples from
Reruitment
LAB RESULTS - Maternal Samples from 1
Month Follow Up
LAB RESULTS - Maternal Samples From
Delive
LAB RESULTS - Infant Samples from Delivery
Weekly Follow Up Mother/Infant Data
LAB RESULTS - Mother/Infant Samples - 6
Weeks Post Delivery Follow Up

Applications

A Alerts & Notifications

[ Calendar

|B» Data Exports, Reports, and Stats
#, Field Comment Log

B File Repository

& User Rights and & DAGs

Help & Information

o+ @ || Q search Yin@o & =

Save & Exit Form

B VIDEO: Basic data entry

= CLINICIAN ENTRY - Maternal Data At Recruitment

© Adding new Participant Number 1001

Participant Number
Date of recruitment

* must provide value

Patient’s age (in years)

Country of origin

Self-reported ethnicity

Patient in paid employment?

Mode of conception

Number of weeks pregnant

Expected delivery date

Number of previous children

Did the patient have any medical

— Cancel -

1001

Tosay |

reset

Today |

BEFORE

Yes

Diabetes

Hypertension

(select all that apply)

reset
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