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1. Setting up your REDCap account 

 

1.1. To create your account, email the periCOVID team 

(pericovid@sgul.ac.uk) with your full name and NHS email address 

1.2. Once your account has been created, you will receive the following 

email: 

 

 

 

1.3. Click the “Set your new REDCap password” link to be directed the 

REDCap password set up page 

1.4. Your allocated username will already be entered in the username 

dialogue box. Enter your chosen password in the password dialogue 

box and re-enter the same password in the “re-type password” box. 

Your chosen password must be at least 9 characters long with one 

uppercase letter and one number 

1.5. Once you have entered and retyped your password, press enter  

1.6. You will then be directed to your REDCap home page where you can 

enter the periCOVID database 
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1.7. If you encounter any problems with setting up your REDCap account, 

please email the periCOVID team (pericovid@sgul.ac.uk) for further 

assistance 
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2. Logging into you REDCap account 

2.1. Visit URL https://pidrg-database.sgul.ac.uk/redcap/ to be directed to 

the log in page  

 

 

2.2. Enter your username and chosen password into the dialogue boxes 

and press the “Log in” button 

 

2.3. Once logged in, you will be directed to your REDCap home page 

where you can enter the periCOVID database 
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3. Accessing the periCOVID database  
 

3.1. Once logged into account, select “My Projects” from the menu bar 

along the top of your home page 

 

 
 
 
 
3.2. Select “periCOVID” from the My Projects list 
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4. Creating/editing a participant’s record in the periCOVID database 
 
 
4.1. Select “Add/Edit Records” from the option list on the left side of the 

screen 
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4.2. To create a new record, enter the allocated participant number into 

the dialogue box “Enter a new or existing Participant Number” and 

press enter 

 

4.3. To edit an existing record, choose the participant’s number from the 

drop down menu next to “Choose an existing Participant Number” 

 

Both steps will take you to the “Record Home Page” of the 

participant whose participant number has been entered 
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4.4. To create or edit a participant’s data form, press the white circle to 

the right of the form to open it. Please note: clinicians are only 

required to complete the forms marked “CLINICIAN ENTRY” 

 

 
 
 
4.5. Once you have entered the participant’s data into the form, select 

“Save & Exit Form” to go back to the participant’s Record Home 

Page 
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4.6. If there are data fields missing in the form, the circle to the right of 

the form on the Record Home Page will turn red, indicating that the 

form is incomplete 

 

 
 
 
4.7. Once you have completed the data set, click on the “Complete?” drop 

down menu at the end of the form and select “Complete” before 

clicking “Save & Exit Form”  
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4.8. Once the form is marked as “Complete”, the circle to the right of the 

form on the Record Home Page will turn green 

 
 

 
 

 

4.9. It is also possible to navigate through the forms for each participant 

using the menu bar to the left of the screen 

 
 

 


